Chapter 6 — Extension Screen Basics

Consolidated Item View

Setting Up Screen Views

Setting Up Extension Views
Setting Unit Price Group Defaults
Adding an Iltem
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1. Consolidated Item View

1) The Consolidated View is the default view on the Extension Screen.

2) There are 30 columns of data in the default view, 22 of the columns are editable.
The yellow cells CAN NOT be edited. They may be edited elsewhere, but not on
the Extension Screen.

3) You can change the quantity of any item by double clicking on the item to display
the expanded view. Items taken off in the Fixtures, Heating, Distribution libraries,
the quantities can not be changed. They may be changed in the specific
designation libraries.

4) Red cells indicate missing values of material and / or labor.

5) Any changes to any values will be indicated by changing to BLUE in color.

Consolidated View
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Description Quantity Trade P... Disc % Link Price ‘MNet Cost Total Material Labor U... Lab Adj % Total Hours

1 3/4" CONDUIT - EMT 50,000 10150 C 66.00 34.51 17,265.00| 5.28/C 2,640.00
2 3/4" CONM S8 STL - EMT | £ 68.35/C| 20.00 | 54.68) 1.09/15.00C | 0.30
3 6250  8406/C  20.00 | er2s]  azmuaffiilic |
4 2,000 713_,57 bl 55.00 | zZim G,{IZZ,ZU_ 1.00) = | 220.00
5 | 6250 4292/ | 4292 268250 9.00C | 562.50
6  #12 THHN BLACK, 165,000 307.52|M 70.00 9225 1522125 773 M 1,274 63
7 #12 THHN GREEN 55,000 307.52)N 63.00 1378 6,257.90| 7.73|M 42488

You can double click on an item and you
can view the detail of take-off entries.

Expanded View
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Description Quantity Job Drawing Area Phase System Bid ltem Lab Fact T
1 1/2" CONDUIT - RMC - GALV 1.000198765 || ACCIE-1 |BUILDING A | 18T FLOOR  |LIGHTING BASE BID STANDARD 1
2 11/2" CONDUIT - RMC - GALV 1.000/98765 || ACCL E-1 BUILDING A |1STFLOOR  |LIGHTING BASE BID BRANCH EXPOSED @ 40 i
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2. Setting Up Screen Views

The screen view icon and the report view icon toggle. With the screen view icon on
the left, click on the screen view icon.

1st — Click on the Screen View Icon

I3 Job Edit View Extension Bid Summary Database Settings W/ Help
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2nd — Click on the Add
button and the Add Style
dialog box appears

Screen Style Setup

Style name DK SCREEN VIEW e Add Delete Rename
Column Setup Fonts —
Add Style
Columns to choose from: Columns in the style: R
"akeoff - Audit Traill ~ [#-2] Takeoff-Database ~
ension - Consolidated ltems L0E G Takeoff- Temp. ltemsj/Assemblies e |

" Price Date Add All > =] Takeoff- Designation aation) | Sacciid
: S <All Coum

. CostAd] % =] Takeoff- Audit Trail

E DB Labor =] Extension - Breakdown View =
" Material Condition <-Remove =| Extension - Unit Price | Ll
" Labor Condition Extension - Consolidated ltems
" Weight Remove All # Description
" Weight Unit 5" Quantity
" Total Weight T Trade Price
" Manufacturer Name = Price Unit
" Catalog Number Mcve Dawn Disc %
" Price Code — Link Price
" Reference Number MNet Cost
" Supplier Name Freeze Cols Total Material

- Supplier Code Labor

B NgA UnFreeze FE Labor Unit
:;: ?i”.‘ﬂ""’“ 3 — Type in name of new

2" Total Hours .

B NfA BesriWichs -] Extension - ltem Browsd Screen StV|e and click OK

" MATERIAL SORT Rebat Order =] DirectLabor
=5 il - =] Incidental Labor Y
| oK | Cancel Help

4t — Now double click on
the columns that you DO
NOT want in your new
5t — When finished, click OK screen view. They will
move to the left side of
the dialog box.

You can also change the order of the columns in the newly created Screen View by
clicking the Move Up or Move Down buttons in the center of the Screen Style Setup
dialog box. The screen components can be modified on all screens shown in the
“Columns in the Style” dialog box.
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3. Setting Up Extension Views

Click on the Extension View Icon and the Extension View dialog box appears.
Extension Views can be set up for the Grouping feature or a Filter.

1st — Click on the Extension View lcon

[ Job Edit View Extension Bid Summary Database Settings Window Help

Es| FEXRE BB @ L ER U EARCSHAEaL TR @ @
: Local 41 - [@ :DKSCREEN VIEW = -
Views x
Name: | P Add Delete Rename
Group  Filter
Grody Oply 2nd — Click Add
Add-= Up
34 — Choose Group or Filter Tab. o
Remove All
Cancel Help

Add View

New view name:

Cancel

4t — Type new Extension
View name and click OK
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Let’s create a view for SYSTEM - LABOR SORT

Click on Extension View Icon

on the toolbar.

Click the Add button.

Enter new of new Extension View.

From the Group Options in the Views dialog box, double click on System, then
double click on Labor Sort. Both items should move to the right side in the Group
Order side.

6. Then click, OK.

abrwd =

Add View X

New view name:

System - Labo .
i r| | Type new view name:

ie: Svstem - Labor

Views X

Name:  System - Labor = Add Delete Rename
Group  Filter

Group Options: Group Order:

Job System

Drawing LABOR SORT

Area :

Phase Add-> U

Bid tem

Labor Factor <Remove

NJA

NJA

NJA

MATERIAL SORT

\ _________________ /]
Unit Price
ltem

Remove All

4t — From the Group Options in the Views dialog box,
doubile click on System, then double click on Labor Sort.

Both items should move to the right side in the Group
Order side. Then click OK.

Cancel Help
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4. Setting Unit Price Group Defaults

From the Extension Menu, select the Unit Price Defaults option.

Job Edit View | Extension [ Bid Summary Database Settings Window Help
OB & @ [ = cou. i3- R & O 2Q B 88 4
LU 41 E b E - B
Description E" NS wantity Trade P_.. U... Dis... Link Pri__./Net Cost |Labor U
2 |FIXTURE A1-EM Clear View v T E | | 0.60E
3 [FUTUREFT | | yiew Totals D 060
4 [FIXTURE F2 12 E 0.60E
5 |FIXTURE F3. Re-Extend.. | = E 0.65/E
6 |FXTUREF4 Labor Column... | 4 e ] | 0,60 E
7 |FXTUREFS - B [E ] | 0.45/E
§ |FIXTUREF6 Extension MNext | 3] TE] | 0.60[E
9 |FIXTUREFT Extension Preyious | 59] ET 0.70E
10 |FIXTURE Fa Bl G |IIES E 0.75|E
11 FIXTI_JRE D1 o - L 37 E NAGIE
XTURE D2 Collapse Esc . .
i S Select Unit Price Defaults
| - A em.. Cirl+A | B | i
14 |FIXTURE E ) 10 = G
15 |FIXTURE E - DB EeiXIRnS o8 L ock T E | | 0.58lE
16 |FIXTURE EM Unit Price Defaulits... 1 E 1.30/E
i FITURE ACR Material Adjustment Defaults... 4 E GE0IE
18 |[FIKTURE ¥ 6 E | | 1.00E
18 |FIXTUR Send to Supplier Link 6 E 1.00|E
20 | o | e | | 060[E
21 Export for Supplier Link =l TE T 200
22 [cuHB i Import from Supplier Link 2 e ] | 2.00[E

The Unit Price Defaults Values dialog box appears. Enter in the desired values.

Unit Price Default Values x

Labor Rate: I:I
Small Tools: @) % of Labor $ I:l

()% per Labor Hr 0
Expense %: I:l
Markup %: I:I
Other %: I:l
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5. Adding an Item

You can add an item at the Extension Screen without having to return to the Take-off
Screen and create a Temporary item. This can be done right in the extension
screen.

This can be done three ways.
1. From the Extension Menu, select Add ltem.

2. With the extension screen in the consolidated view, right click and from the
menu, select Add ltem.

[3 Job Edit View Extension Bid Summary Database §etti||
% FEEXE BRSO Next & | £0
L4t - | DK ESTIMATE REPORT =
Description Qu
(M FTREAT |
2 [Py Expand
FIT!
3 ;-'ll' Collapse
4 FIXTL
5 [FxTU Extension Next
6 |FIXT Extension Previous
7 |FIXTU
8 |FIXTY Iﬁ Copy
9 FIXTL .
10 [FixTy Easte
11 FIXTY
12, |FIXTL )
13 |FTL Best Fit Columns
4 FTY & Group.
16 |FIXTU
16 |Fixr] T | Filter.. I T )
17 [FIT i I Click Add Item
clicts Clear View + !
18 |FIXTU
19 [FIXTL View Totals
20, |OS- Re-Extend...
21 |CUH-
22 |cun- Add Item...
23 |[EHC- Re-extension Lock
24 [|H-A
25 |IHB Q Sort Ascending
2% |HD )
27 '_HDP' E Sort Descending
28 |PANH 8 | Clear Sort
20 .C:"rl"
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3. Hold down the CTRL key + A key at the same time and the Add Extension ltem
dialog box appears.

Add Extension Item

Description: ||

Quantity: |-I

Drawing:
Area:
Phase:
System:
Bid ltem:

Lab. Factor:

Add to Breakdown

E201

BUILDING A

FIRST FLOOR

BRANCH

UNIT PRICES

STANDARD

X

Cancel

1st — Enter description

2nd — Enter quantity

3 — Select desired
breakdown you want to
assign the newly added

take-off item

Your new item will appear last in your Extension Screen in the consolidated View.

1. Enter your material price.
2. Enter your labor unit.

NOTE: You will find your newly added item in your Temporary ltem listing and it will
appear in the appropriate Audit trail that you assigned it to.
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